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NASA Volunteer
Job Descriptions
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Clerk of Course: This position assists the 8 year old and under swimmers to line up in proper order prior to their events. The volunteers will escort the swimmers to the starting area, helping them to remain in order behind the lane in which they will be competing. Four volunteers are required. This position reports on deck to Tabby Bratt.

Concession Stand Worker: There are various duties of the concession stand worker. Some responsibilities are: helping with easy food preparation, taking orders/collecting money from guests, filling orders, cleaning the eating area of our guests. Concession workers are able to take quick breaks in order to watch their children swim. There will be multiple shifts available with many workers needed. Concession stand workers report to Nicole Sullivan.

Copy Room & Results Worker: This individual assists in some pre-meet preparation. Main responsibilities are making/assembling/distributing copies of the heat sheets, posting the results on deck and upstairs for the spectators. They will also maintain the swimmer sign-in sheets and be available to assist the Meet Computer Operator. This position reports on deck to Rebecca Yeater at the computer table.

Deck Runner: This individual assists in some pre-meet preparation. During the meet, timer sheets are delivered to each lane and picked up after each event is completed. This position also assists the Meet Computer Operator with distribution of any deck related information/changes. This position reports on deck to Rebecca Yeater at the computer table.

Field House Supervisor: For sessions that we open the field house to allow the swimmers to a place to get off deck, this person would provide supervision to insure that rules are followed.

Heat Sheets / Admissions / Spectator Area Supervision: This position is responsible for collecting admissions from spectators, selling psych sheets, distributing general information as needed, and occasionally checking the spectator area, keeping it tidy and alerting the assistant meet director of any problems. Volunteers are able to take quick breaks in order to watch their children swim. Two volunteers are required for each session. This position reports to JoAnn Arpin .

Hospitality Room Attendant: The Hospitality Room is available upstairs for Coaches and Officials. Meals, drinks and snacks are provided. The main responsibilities are to take care of the food (some food prep may be needed), keeping items hot or cold as needed; maintaining a clean and tidy food area along with clean tables; stocking the drinks as needed to keep them cold; stocking the coolers on deck with water and ice; when time allows, passing out water to timers and officials on deck; checking the spectator restrooms occasionally.
Volunteers are able to take quick breaks in order to watch their children swim. One volunteer per session is required to assist Board member Nicole Sullivan.

Ribbons: This position is responsible for labeling the ribbons that will be awarded to the swimmers and sorting them for each team. The workroom is located just off the pool area. This position reports on deck to  Rebecca Yeater or Brittany Hembree
Sign-in Table and Deck Security: These volunteers will assist sign-ins for coaches and officials prior to them being allowed on deck along with monitoring deck entrance during the meet. Facilitating NASA volunteer check-in and signing out of volunteer shirts will also be handled at this table. Volunteers are able to take quick breaks in order to watch their children swim. Two volunteers are required for each session.
This position reports to Tyler Bellin, the Meet Director.

Timer: Timers use a provided stop watch to time each swimmer in their assigned lane. There is also a manual timing system button that is taken care of by one of the timers. Stop watch times are recorded on the timer sheets given to you for each event. Two timers per competition lane are required plus one additional person to be the back up timer. An official will meet with the timers just prior to start of the meet. A timer’s clinic is offered at the beginning of each season and at least one parent is required to attend. Timers report on deck to Rebecca Yeater or JoAnn Arpin at the computer table.

Timing System Operator: This position operates the timing system. Volunteers will be trained. If interested, sign up on the “in training” line for this position. Report to the computer table on deck for further instruction.
Officials & Board Member Positions
Administrative Official: This is an Officials Certification required position responsible for verifying swim times which includes managing the meet computer. If interested in this position, see Tyler Bellin.

Assistant Meet Director: Board Member position. Oversees non-essential and off deck areas of the meet, substituting in other positions as needed. JoAnn Arpin is responsible for this position.

Meet Director: The Meet Director has an Officials Certification and oversees the operation of the meet, communicating with the officials and coaches. Tyler Bellin is responsible for this position.

Meet Referee: An Official who is certified to be a referee fills this position. If interested in officiating, see Tyler Bellin.

Officials: Officials are trained and certified according to USA Swimming standards. Responsibilities are to judge starts, strokes and turns, relay take-offs, etc. USA Swimming requires meets to be observed and judged by Officials for the swimmers times to be legal. Training is done by Tyler Bellin and Matt Yeater. If interested, please see or email Tyler Bellin.
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Each family is required to volunteer at our meets. For a one day meet, one session is required, two day meet, two sessions and three day meets require three sessions worked. Families with more than one swimmer are requested to work one additional session at each meet. NASA has a reputation of doing a great job at running our meets; the many hours put in by our parent volunteers is what makes this possible! Thank you!
Scheduling is flexible; for example, both mom and dad working a Saturday morning session would count as two sessions worked for this family. Or sessions worked can be more spread out if that fits your schedule better. Parents can work the same session their swimmer is in or work the opposite session so that you can sit in the gallery during your swimmers session.
[bookmark: _GoBack]Questions or issues concerning volunteering at our meets can be directed to Rebecca Yeater. Email: yhoosier@frontier.com Cell phone: 574.849.8618 (texts preferred)
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